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THIS SOFTWARE IS PROVIDED “AS IS” AND ANY EXPRESSED OR IMPLIED WARRANTIES,
INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND
FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT SHALL THE APACHE
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Copyright 1998-2003 The OpenSSL Project. All rights reserved.
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Copyright (C) 1995-1998 Eric Young. All rights reserved.

This product includes cryptographic software written by Eric Young (eay@cryptsoft.com). This product
includes software written by Tim Hudson (tih@cryptsoft.com). Copyright (C) 1995-1998 Eric Young. All
rights reserved. THIS SOFTWARE IS PROVIDED BY ERIC YOUNG “AS IS” AND ANY EXPRESS OR
IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO
EVENT SHALL THE AUTHOR OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT
LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR
PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE
OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF
ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.
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Copyright 2001 by Andrei Alexandrescu. This code accompanies the book: Alexandrescu, Andrei.
“Modern C++ Design: Generic Programming and Design Patterns Applied”. Copyright (c) 2001.
Addison-Wesley. Permission to use, copy, modify, distribute and sell this software for any purpose is
hereby granted without fee, provided that the above copyright notice appear in all copies and that both
that copyright notice and this permission notice appear in supporting documentation
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Copyright 1999-2004 Helma Project. All rights reserved. THIS SOFTWARE IS PROVIDED “AS IS” AND
ANY EXPRESSED OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE
DISCLAIMED. IN NO EVENT SHALL THE HELMA PROJECT OR ITS CONTRIBUTORS BE LIABLE
FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL
DAMAGES (INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR
SERVICES; LOSS OF USE, DATA, OR PROFITS; OR BUSINESS INTERRUPTION) HOWEVER
CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR
TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF
THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Helma includes third party software released under different specific license terms. See the licenses
directory in the Helma distribution for a list of these license.

Sarissa
Copyright 2004 Manos Batsis

This library is free software; you can redistribute it and/or modify it under the terms of the GNU Lesser
General Public License as published by the Free Software Foundation; either version 2.1 of the
License, or (at your option) any later version.

This library is distributed in the hope that it will be useful, but WITHOUT ANY WARRANTY; without
even the implied warranty of MERCHANTABILITY or FITNESS FOR A PARTICULAR PURPOSE. See
the GNU Lesser General Public License for more details.

You should have received a copy of the GNU Lesser General Public License along with this library; if
not, write to the Free Software Foundation, Inc., 59 Temple Place, Suite 330, Boston, MA 02111-1307
USA.
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Regulatory Release 4 2008-2009

Note. This document is an update to the PeopleSoft Enterprise Financial Aid 8 SP1 PeopleBook.
It describes the Product Update ID #701889 that was posted to Customer Connection in June
2008. Use this document in conjunction with your PeopleBook to maintain a complete set of
documentation.

This document discusses changes related to updates and fixes delivered with CS Bundle #24.
Specifically, it discusses:

o Updates to Fiscal Operations Report and Application to Participate (FISAP).
e New CIP Code enrollment verification for SMART grant disbursements.
¢ New method for FA Term HERA level calculations.

e Update to Transfer Credit Processing for HERA grant candidates.

Updates to Fiscal Operations Report and
Application to Participate (FISAP)

FISAP has been updated to accommodate 2007-2008 reporting and the 2009-2010 application.
This section includes updates to:

e Assessments and Expenditures.

e Producing the FISAP Report.

Assessments and Expenditures

Part Il, Section E of the FISAP report lists total expenditures in dollar amounts.

FISAP report information is updated to include a total field within Part Il, Section E, Assessment
and Expenditures. The new field is labeled Total Title IV, Part A, Subpart |, Grants and is a
summation of the following existing fields:

e Total Federal Pell Expenditures.
e Total Academic Competitiveness Grant (ACG).
e Total National SMART Grant.

The report gathers award disbursement information based on financial aid item type setup to
calculate the total (A) Pell, (B) ACG and (C) SMART grant expenditures for the aid year. Financial
aid item type setup is defined as having a Source of Federal and a Federal ID of Pell, ACG, or
SMART on the Financial Aid Item Type 1 page. These totals include all students who received a
Pell, ACG and/or SMART grant award, regardless of NSLDS loan year.
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The system calculates the total for state grant and scholarship expenditures to undergraduates
for the award year from award disbursement information based on financial aid item type setup.
Financial aid item type setup is defined as having a Source of State and a Federal ID of Grant or
Scholarship on the Financial Aid Item Type 1 page. For each term, the student must also be an
undergraduate according to their NSLDS loan year (NSLDS loan years 0 through 5). The
calculation does not gather award disbursement information for terms when the student is a
graduate.

Producing the FISAP Report

Note. Before using this new FISAP run control component to produce the report in the new aid
year and format, be sure to update your security profiles for correct viewing and use.

The page and navigation path have been updated.

Page Used to Produce the FISAP Report

Page Name Object Name Navigation Usage
Report on Eligible Aid SFA_RUNCTL_FISAP10 Administer Financial Aid, Generate the FISAP
Applicants for Award Year Package and Disburse report.

2007-2008 Aid, Report, FISAP Report
10

Generating the FISAP Report

Access the Report on Eligible Aid Applicants for Award Year 2007-2008 page.
Report on Eligible Aid Applicants for Award Year 2007 - 2008

Run Control ID: PS5 Report Manager Process Monitor Fun
Institution: | PeopleSoft University v|
Rid Year: | Financial Aid *ear 1998-19499 v|

SSA Citizenship Override [ DHSINS Match Override [

Report on Eligible Aid Applicants for Award Year 2007-2008 page

N
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New CIP Code Enrollment Verification for
SMART Grant Disbursements

This section discusses the changes to the item type disbursement rules.

The new SMART Enrollment Verification drop down list is added to the Disbursement Rules:
Item Type - Indicators page so you can verify that the student is enrolled in at least one class for
the student’s SMART grant eligible major.

The student’s enrolled classes are checked for a matching eligible Classification of Instructional
Programs (CIP) code established in the ACG/SMART Grant Eligibility page. Institutions can
assign a CIP code to individual classes through two tables:

e Course Catalog Table
e Academic Subject Table

Both the course catalog and academic subject are attributes of a class. The rule controls where
the disbursement authorization process checks for the matching CIP code.

Note. The assignment of CIP codes in the Course Catalog Table or Academic Subject Table is
not required setup and so this rule may not be available to all institutions. Financial Aid
administrators should first consult with their Student Records staff to determine if this rule can be
used, and the appropriate setting.

In addition, the rule does not take into consideration any individual override of the student’s
enrolled courses by their academic advisor. An academic advisor could determine that an
enrolled course is acceptable for the student’s major regardless of the setup. These cases cannot
be recognized by the new rule and would need to be authorized using the current disbursement
override functionality.

Page Used to Define Authorization Rules for a
Financial Aid Item Type

Page Name I’l

Object Name

Navigation

Usage

Disbursement Rules: Item
Type - Indicators

DISB_RULE_[TM1

Design Student
Administration,
Design Financial
Aid1, Setup C-E,
Disbursement Rules:
Item Type, Indicators

Administer Financial
Aid, Package and

Disburse Aid, Setup,
Disbursement Rules:
Item Type Indicators

Define authorization
rules for a financial aid
item type. Select
specific rules used to
hold disbursements of
financial aid monies.
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Defining Authorization Rules for a Financial Aid
ltem

Access the Disbursement Rules: Item Type - Indicators page.

{ Indicators Y GroupsiThresholds | ChecklistsiTracking

ftem Type: 800000000405 Federal SMART Grant AidYear  Z00E
Academic Career: Undergraduate institution: ~ FSUNY
Indicators )
EfDate: [06122008 [ stams: [Acfve =] Cogy Setup Data =
Descr: [Fsderal SMART Grant 1 Short Desc;  [Federal Sk
™ Review Complete [ fwed Career Match Term Career [ post Dish fed Cirl - Census Ot
™ Package Complete ™ Honor Disbursement Hoid ™ Past Dish Reduction Control
I Verification Complete [T Must Meet Satisfactory Prog [ 456 HERA Lewel Match
[T Official Fed EFC [ Hobd Dish Fed Overaweard T ASG CIP Code Match
[T HSLDS Loan Year Match [ Hold Disb nst Overaward ™ ASG Minimum GRA
[T Bdigt Term Level Match [ Hobkd i Wither awn I ASG Pell Grant Awarded
™" Hold it Ho Enrolment Data [ Match Fees
™ Loan Entrance mtersw Req [ Authorize To Fee Assessment

SMART Enroliment Verification: vl

[T BadgtiTerm Load Match  Dishursement Proration Rule: I "I
7 AwedTerm Load Match  Use Current Load: I "I

Disbursement Rules: Item Type - Indicators page

SMART Enrollment Select the value to verify that the student is enrolled in a
Verification course for the student’'s SMART grant eligible major.
Values are Course Catalog or Subject Table.

During the disbursement authorization process, the following error message appears if the
student fails the rule.
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Run 06 212008 3:36:524M Dishi: 01 Messanes
Date Time:

Studentis not enrolled in an eligible course with the reguired CIP Code for the HERA grant.

Dish.Rule Value: Student's Value:

Message Detail

Messane Number: 91
Description:

You may wish to check with the student's academic advisor to see if any of the enrolled courses now =]
gatisfies this requirament.

J |

Disbursement Authorization Error Message
See Also

PeopleSoft Enterprise Financial Aid 8 SP1 PeopleBook, “Setting Up Disbursement Rules,”
Defining Item Type Disbursement Rules

PeopleSoft Enterprise Student Records 8 SP1 PeopleBook, “Processing Class Enroliment
Transactions,” Processing Enrollment Transactions Through the Enroliment Component

PeopleSoft Enterprise Application Fundamentals 8 SP1 PeopleBook. “Designing Your Academic
Structure,” Defining Subject Areas

New Method for FA Term HERA Level
Calculations

New functionality in the Financial Aid Term module supports the calculation of HERA academic
levels based on the regulations set for ACG and SMART in the October 29, 2007 Federal
Register. The new method applies to terms beginning in the 2009 aid year. You will continue to
apply the current method for calculating HERA levels to terms prior to the 2009 aid year.

Note. These changes do not support the recent HR 5715: Ensuring Continued Access to Student
Loans Act of 2008. HR 5715 changes to the ACG and SMART grant programs will be addressed
in future bundles.

This section provides an overview and discusses how to:

e Set up parameters for the new method.
¢ Maintain HERA level values for the new method.

e Upgrade after the bundle installation.
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This section also includes examples that compare among the various calculation methods, before
and after upgrading.

Overview of HERA Level Calculations

This overview contains discussions about:

e Calculation components for 2009 and later.

e Comparison between the current method and the new method.

e Calculating HERA levels using the new method.

Calculation Components for 2009 and Later

To calculate a student’s HERA academic level for a student in 2009 or later, the two components
of the institution’s federal academic year are measured:

e Total number of completed units.

¢ Number of completed weeks of instruction (WI1).

Both components are then used to determine the student’s level. The level is based on each
component meeting a specific threshold.

In the following examples for calculating HERA academic level and monitoring progression, the
term-based institution has a 30-week academic year of 24 units. The Fall and Spring terms are
15 weeks and the Summer term is 10 weeks. Term Units Enrolled and Term Weeks of

Instruction are cumulative at the end of the term.

Example 1: Student enrolls for 12 units each term.

Term I Term Units I Term Weeks of I Beginning of I End of Term
Enrolled Instruction (WI) Term Level Level
Fall 2007 12 (12) 15 (15) 1 1
Spring 2008 12 (24) 15 (30) 1 2
Fall 2008 12 (36) 15 (45) 2 2
Spring 2009 12 (48) 15 (60) 2 3

By the end of the Spring 2008, the student reaches the second year level by meeting the level
thresholds for both the units and weeks of instruction.

By the end of the Spring 2009, the student reaches the third year level.

Example 2: Student begins enrollment in the Spring 2008 term.

Term I Term Units I Term Weeks of I Beginning of I End of Term
Enrolled Instruction (WI) Term Level Level
Spring 2008 12 (12) 15 (15) 1 1
Summer 2008 12 (24) 10 (25) 1 1
Fall 2008 12 (36) 15 (40) 1 2
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Term Term Units Term Weeks of Beginning of End of Term
Enrolled Instruction (WI) Term Level Level
Spring 2009 12 (48) 15 (55) 2 2

By the end of the student’s Summer 2008, the unit threshold for a second year student is met, but
not the WI threshold. The student remains at the first year level at the end of the term.

By the end of the Fall 2008, the student completes enough WI to advance to a second year level.

Comparing the Current Method to the New Method

The method for calculating student's HERA level changes significantly for final regulations. The
current method is based on the total number of units completed towards the student’'s degree and
the new method uses weeks of instruction.

The following graphic shows the steps in the current calculation.

1. Identify nor-graduste, non-professional students

L

2. Calculate BOT/EOT
Curmulative Lnits

!

3. Determine Level using
appropriate

HERA Lewvel [oad rule

!

HERA Level

Calculating HERA academic levels for 2008 and earlier Aid Year

See Also

e Oracle’s PeopleSoft 8 SP1 Financial Aid Updates for CS Bundle # 19 Regulatory Release 4
2007-2008, “Changes to Financial Aid Term Processing for ACG/SMART”

The following graphic shows the steps for calculating the new HERA level calculation using
weeks of instruction.
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| 1. Determine Weeks of Instruction Method |

! !

2a. Calculate BOT/EOQT Zh. Calculate BOT/EOT
Curmulative Units Curnulative Weeks
3a. Determine Leval 3b. Determine Level

(HERA Level load rule) {Cum Weeksiks AY + 1)

! !

| 4. Compare levels and select lowest value |

i

HERA Level

Calculating HERA academic levels for 2009 and later aid years

Calculating HERA Level Using the New Method

As for earlier aid years, HERA levels are calculated for only non-graduate, non-professional
students based on NSLDS year.

The following steps are required to calculate the HERA academic levels for the 2009 and after.
This section describes how to:

1. Determine the method for Weeks of Instruction.

2a. Calculate Beginning of Term and End of Term Cumulative Units.
2b. Calculate Beginning of Term/End of Term Cumulative Weeks.
3a. Determine level from Cumulative Units.

3b. Determine level from Cumulative Weeks.

4. Compare levels to determine HERA level.

Determining the Method for Calculating Weeks of Instruction

Determine which of the following four methods to use for calculating weeks of instruction or
ignoring weeks of instruction. Refer to the final regulations to determine which methods are
available to your institution.

Method Description
Exact Accounting This method derives WI from the scheduled dates of the enrolled classes in the
term. The current method for calculating W1 for budgets and Pell awarding is
used.
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Method II Description

Terms Attended This method assumes that every term has the same WI value, including
nonstandard terms. WI equals the number of weeks in a school’s academic year
divided by the number of payment terms.

Credits Earned This method derives a WI value by converting the enrolled units for aterm to a
Wi value. The ED formula is (# units in term x #weeks in academic year) / (# of
units in academic year).

For example, if a student enrolls in 12 units for a term and the school has a 24
unit, 30 week academic year, the term weeks would be (12 x 30)/24 = 15 weeks
of instruction.

Grade Level This method does not calculate weeks of instruction. The student’s HERA level is
calculated based on the number of acceptable units completed by the student.

This is calculated by taking the total number of completed units (including
transfer units) and then subtracting ‘unacceptable’ work — Advanced Placement,
International Baccalaureate, testing out, life experience, work experience,
remedial, and units earned while not in an eligible program. Use the remaining
units to derive the HERA level using the HERA academic level rules.

Calculating Beginning of Term and End of Term Cumulative Units

Calculating cumulative units is similar to calculating cumulative units under the current method.
The following table explains how cumulative units are calculated for the three methods that use
WI.

Cumulative Projected Enrolled, Term Not Enrolled, Term in Term
Units Term Started Progress Completed

Beginning of All completed units less Same Same Same

Term the current term plus

Transfer, Test credit, and
other units, less
adjustments.

Excess FA Units

assigned to remedial type
courses are not included.

End of Term Same units calculated for | Same units calculated Same units calculated for | Same units calculated for
Beginning of Term plus for Beginning of Term Beginning of Term plus Beginning of Term plus
projected units for the plus Enrolled units for Anticipated, in progress, | completed units for the
current term. the current term. competed units. current term.

Cumulative Units Exception: Grade Level Method

The Grade Level method calculates cumulative units differently than explained above in the
treatment of transfer units.

Oracle Proprietary and Confidential 9




CS Bundle #24 PeopleSoft 8SP1 Financial Aid

The Grade Level method follows the same rules as the other three methods except for how
transfer work is treated. The Grade Level Method does not allow certain transfer work to be
included in the cumulative units. The transfer units not allowed are the same as those not allowed
in calculating weeks of instruction for the other methods. This includes: Advanced Placement,
International Baccalaureate, testing out, life experience, work experience, and units earned while
not enrolled in an eligible program. This transfer work is identified in the transfer credit evaluation
module during the review for inclusion in the Financial Aid Weeks of Instruction statistics.

The HERA Academic Level page displays the beginning of term and end of term cumulative units
in new fields.

Calculating Beginning of Term/End of Term Cumulative Weeks

To calculate the cumulative weeks of instruction (WI), FA Term first calculates WI for each term
the student was enrolled (and expected to enroll for projected terms). If a student has transfer
work, a separate WI might also be calculated for those transfer units. Note that WI must be
calculated for terms prior to the 2009 aid year. An upgrade script (UPD701889_A?2) identifies the
students and terms that need to be rebuilt before calculating the weeks of instruction for each
term.

The new Term Weeks field on the HERA Academic Level page documents the weeks of
instruction per term. Term weeks is usually recalculated when a student’s enrollment for a term
changes. There are also conditions where the term weeks resets to zero if the student does not
enroll or fails to complete any courses.

Calculation of Term Weeks varies depending on when FA Term is run.

Calculation When How Term Weeks Value Is Calculated
Method
Exact Pre-enroliment Assigns the number of weeks of the default session that is set up for
Accounting the term.
During Enrollment Recalculated based on the schedule of each enrolled course.
End of Term Refer to “Resetting Term Weeks to Zero” at the end of this table.
Term Pre-enrollment Defaults to the calculated value of the number of weeks in the
academic year divided by the number of payment periods in the
academic year.
During Enroliment Doesn't change
End of Term Refer to “Resetting Term Weeks to Zero” at the end of this table.
Credit Pre-enrollment Based on the projected enrolled units FA term uses to determine load.
During Enrollment Adjusts based on changes to the number of enrolled units.
End of Term Refer to “Resetting Term Weeks to Zero” at the end of this table.
Grade Level Pre-enrollment Not Applicable
During Enrollment Not Applicable
End of Term Not Applicable
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Resetting Term Weeks to Zero

The following conditions cause the term weeks to be reset to zero for various calculation
methods. Transfer weeks are unaffected by these conditions.

Condition Methods Affected
Term Source becomes No Data. Exact, Term, Credit
Student withdraws from term. Exact, Term, Credit

(Uses same criteria that FA Term driver uses to identify withdrawn students)

The Fully Graded date of the term has passed, but the enrolled classes yield no Credit
earned units

The Fully Graded date of the term has passed, but all completed classes yield failed | Credit
grades.

Calculating Transfer Weeks of Instruction

Except for when using the Grade Level method, a weeks of instruction value must also be
calculated from a student’s transfer work using the formula (# total adjusted transfer units x
#weeks in academic year) / # of units in academic year.

# total adjusted transfer units is the number of transfer units accepted by the school less any
unacceptable transfer work, such as Advanced Placement, International Baccalaureate, testing
out, life experience, work experience, remedial, and units earned while not in an eligible program.
FA Term automatically calculates transfer weeks of instruction and stores the value in the new
Transfer Weeks field.

For example, if a student transfers in 15 units (12 regular, 3 AP units) to a 24 unit, 30 week
school, the transfer weeks would be (12 x 30) / 24 = 5 transfer weeks.

Warning! The transfer credit evaluation module was modified in the previous bundle to support
identifying the acceptable transfer work to be used in the HERA level calculations. You must
review and update previously articulated transfer work prior to the installation of this bundle or the
transfer work will not be used to calculate the students’ HERA levels.

Reviewing and Updating Transfer Credit Information

For information on reviewing and updating transfer credit information, refer to the section in this
document titledUpdate to Transfer Credit Processing for HERA Grant Candidates on page 28.

Calculating Cumulative Weeks of Instruction

To calculate cumulative weeks, add the Term Weeks and Transfer Weeks values from all prior
FA Term rows.

Value Description

BOT Cumulative Weeks of Instruction All previous terms Term WI and Transfer W values where the
term end date has passed and at least 1 credit earned plus
Current Term Transfer WI.

EOT Cumulative Weeks of Instruction BOT Cumulative Weeks of Instruction plus Current Term
Weeks of Instruction.
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Determining Level from Cumulative Units

Determine the level from cumulative units by applying the academic level rule found in the HERA
Level Rules Set Up page.

Here is an example of a HERA level rule a school might create:

Level Completed Units
1 0-23

2 24-47

3 48-71

4 72-120

5 N/A

A student with 50 cumulative units would have a calculated level of 3.
Determining Level from Cumulative Weeks

Determine the level from cumulative weeks using this formula:
(Cumulative Weeks of Instruction / # of weeks in academic year) + 1

The number of weeks in the academic year is taken from the value in the Hours/Credit in Acad
Year field on the HERA Weeks of Instruction Set Up page based on the student’s career,
academic program, or academic plan. There is no rounding of fractional data.

For example, if the cumulative number of weeks is 45 and the number of weeks in the academic
year is 30 weeks, the level would be (45 weeks / 30 weeks) + 1 = 2.5 (second year).

Comparing Levels to Determine HERA Level

To determine the HERA academic level, compare the levels derived from cumulative units and
cumulative weeks and assign the lower value. In the previous examples, if the level from units is
3 and the level from weeks is 2, then the HERA level assigned is 2 (second year).

Note that the grade level method does not calculate a level from weeks. In that case the level
calculated from units is assigned as the HERA level from the Cumulative Units calculation.

Setting Up Parameters for the New Method
This section describes how to:

o Define the HERA academic level calculation rules.

o Copy setup data from year to year.

o Define parameters for Weeks of Instruction calculations.

Pages Used to Set Up Parameters for the New Method

Page Name IlI Object Name IlI Navigation IlI Usage
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Page Name IlI Object Name IlI Navigation IlI Usage

HERA Academic Level SFA_ASG_AL_TBL Design Student Set up and maintain the

Rule Set Up Administration, Design HERA academic level
Financial Aid1, Setup F-K, | calculation settings for
HERA Academic Level undergraduate students.
Rule Set Up

Copy HERA Academic SFA_ASG_AL_COPY Click the Copy buttonon | Copy HERA academic

Level Set Up the HERA Academic Level | level parameters from one
Rule Set Up aid year to another.

HERA Weeks of SFA ASG WI TBL Design Student Select parameters used to

Instruction Set Up S Administration, Design calculate a weeks of
Financial Aid1, Setup F-K, | instruction value for non-
HERA Weeks of graduate, non-
Instruction professional level

students.

Defining the HERA Academic Level Calculation Rules

Access the HERA Academic Level Rule Set Up page.

HERA Academic Level Rule Set Up

Academic Institution: PSUNY PeopleSoft University Copy
Aid Year: 20049 Financial Aid Year 2008-2009
First (4 4.4 of 4[] Last
Career Program Plan ‘Academic Level Rule
1 BRT Q) |HEDZ Q) =

2 AU [Ql [HED1 &l [+] =1
3 LAl Ql \HEDZ Q| [=]
AR lUero Q E =]

HERA Academic Level Rule Set Up page

The setup structure was modified to be aid year specific to allow flexibility in assigning different

Academic Level rules if the rules change from year to year.

Use the Copy button to copy setup data from one aid year to another. The Aid Year Rollover

process has also been updated to copy this setup information.

Copying Setup Data from Year to Year

Access the Copy HERA Academic Level Set Up page.
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Copy HERA Academic Level Set Up

Institution:  PSLINY Institution: |PSUNY| G

Rid Year: 2008 2004 | Q

Aid Year:

. 0Ok | | Cancel |

Copy HERA Academic Level Set Up page

PeopleSoft 8SP1 Financial Aid

Warning! As a result of changing the HERA Academic Level setup to include aid year, you must
set up data for every aid year that requires the HERA level to be calculated. The HERA level will
not calculate if this setup is missing for a specific aid year. The upgrade script UPD701889_ Al
provided with this bundle automatically populates all aid years that are set up in the Aid Year
table. The upgrade script is to be run as part of the Bundle installation. View the setup and add

any missing aid year settings before going into production.

Defining Parameters for Weeks of Instruction Calculations

Access the HERA Weeks of Instruction Set Up page.

HERA Weeks of Instruction Set Up

Academic Institution: PSUNY PeopleSoft University

Weeks of Instruction Method: | ExactAccounting

W

Hours/Credits in Acad Year:

Career/Program/Plan Set Up

Academic Calendar Type:

Weeks in Program Acad Year:

Begin Weeks if Inst calc Term:

Career Program Plan

SemestenTrimester, 2 payments «
24
30

0580 | Q) 2007 Fall

Weeks of Instruction
Method

1 [Biotes Q| Grade Level
2 CHEM-BE  |QJ| Term Based
3 Mugic Q| CreditBased
4 FAU =Y Grade Level
5 [UENG Q] Term Based

First [4] 1.501 5 [¥] Last

Weeks in

Hours/Credits

Academic Calendar Type in Acad Year Program

Acad Year
SemesterTrimester, 2 payments w | |24 30 El
SemesterTrimester, 2 payments w | |24 30 El El
SemestenTrimester, 2 payments « | |24 30 El
SemesterTrimester, 2 payments w | |24 30 El El

Cluarter, 3 payments

vl ko ]

HERA Weeks of Instruction Set Up page

Use this new page to select and store the parameters used to calculate a weeks of instruction
value. These are applied to all non-graduate, non-professional level students.

The Career/Program/Plan Set Up group box contains the same calculation parameters that are
applied to specific academic careers, academic program, or academic plans. When FA Term
calculates a student’s HERA level, the process determines which settings to use searching first
for the student’'s academic plan, then the academic program, then academic career. If none is
found, FA Term code uses the default setting to calculate the student’s weeks of instruction.
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Default Setup

Weeks of Instruction
Method

Academic Calendar Type

Hours/Credits in Acad Year
(hours or credits in the
academic year)

Weeks in Program Acad
Year (weeks in program
academic year)

Begin Weeks of Inst Calc
Term (begin weeks of
instruction for calculating
term)

PeopleSoft 8SP1 Financial Aid

Select the method by which weeks of instruction will be
calculated. Values are:

Credit Based
Exact Accounting
Grade Level Based
Term based

Select the number of regular terms and payment periods.
Values are:

Quarter, 3 payments
Quarter, 4 payments
Semester/Trimester, 2 payments

Semester/Trimester, 3 payments
Enter the number of hours or credits that define the
academic year.

Enter the number of weeks of instruction that defines the
academic year.

Enter the first term in which the calculated weeks of
instruction will be used to determine the student’'s HERA
academic level. This should be the first term of the 2009
aid year.

Note. The Grade Level Method does not require completed Hours/Credits in Acad Year or Weeks
in Program Acad Year fields to perform a HERA level calculation. The information must be
provided however, to support the HERA level calculation when a manual override of the student’s
weeks of instruction method is performed.

Maintaining HERA Level Values for the New

Method

This section describes how to:

e View academic level information.

e Review and update eligibility information.

¢ View the HERA academic level on FA term.

e View changes in a student’s FA term information.

e Override Weeks of Instruction and Method Values.
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Pages Used to Set Up Parameters for the New Method

Page Name IlI Object Name

IlI Navigation

IlI Usage

HERA Academic STDNT FA ASGAL SEC | Administer Financial Aid, | Displays the HERA
Level - - Apply for Financial Aid, academic levels
Use, Financial Aid Term, | calculated by FA Term.
click View HERA
Academic Level link
ACG/SMART Grant SFA_ASG _ELIG Administer Financial Aid, Review and update
Eligibility Process ACG/SMART student grant eligibility
Grants, Use, ACG/SMART | records.
Grant Eligibility
HERA Academic SFA ASG ELIGAL SEC Click the HERA Level link | View the HERA level
Level on FA Term I - on the ACG/SMART Grant | information for the term.
Eligibility page.

Viewing HERA Academic Level Information

Access the HERA Academic Level page.

HERA Academic Level

Eulalee Brand

Academic Institution: FeopleSoft University

D

Term:

Effective Date: ORMA2008 Seq: 1
COwverride Calculated Vals
0 Beginning of Term: | 15T Pry v | 15tYT Pry
[]  EndofTerm: RERGY v tstyvrpw
Override Calculated Vals
[]  Method: | Credit v Credit
] Weeks: 15.00 15.00
] Transfer Weeks: o.on
Cumulative Weeks:
Beginning of Term: 0.0o M/A
End of Term: 16.00 N/A
Units Beginning of Term: 4.000 N/A
Units End of Term: 16.000 M/A

FARSGOTT

2009 Spr

Mew Level Method Used

HERA Academic Level page
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Use this page to view the results of the FA Term HERA level calculations for both the academic
level and weeks of instructions. The HERA academic level is calculated for any non-graduate,
non-professional student, based on the NSLDS loan year value in FA Term.

When the HERA levels have been calculated based on the new, final regulations, a message
stating so (New Level Method Used) is displayed. The message does not display when the HERA
levels were calculated based on the previous calculation method. The older method calculates
HERA level based on the student’'s cumulative units and does not use Weeks of Instruction
information.

Use the calculated values to determine whether or not to override any values or parameters.
Fields that have been overridden by the user can be expired using the Override Expiration Date
functionality.

HERA Academic Level

Beginning of Term Select the student’s level based on all completed work and
weeks of instruction prior to the current enrolled term. You
can base the value on projected information and override
it. This is the primary value used for establishing eligibility,
awarding, disbursing, and reporting to COD for ACG and
SMART grants.

Values are:

1st Yr Nvr (first year, never attended college)

1st Year Prev (first year, previous college enroliment)
2nd Year

3rd Year

4th Year

End of Term Select the student’s level based on the student's
completed work and weeks of instruction, including the
current enrolled term. You can base the value on projected
information and override it.

HERA Weeks of Instruction

This group box displays the weeks of instruction information to be used in determining HERA
levels.

Method The method by which weeks of instruction was calculated.
Values are:

Credit Based
Exact Accounting
Grade Level Based
Term based

For terms where the old HERA level calculation was used,
the field can be populated, but not used to determine he
HERA levels.

If overridden, the FA Calc check box is set for the term,
and the weeks of instruction fields are recalculated using
the new method during the next batch or online FA Term
run.
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Term Weeks Select the number of weeks of instruction calculated for the
term. The value depends on the WI method used.

For terms where the old HERA level calculation was used,
the field can be populated. This information will be used in
the future terms where level is calculated using the new
methods, but the data will not be used to recalculate the
levels for terms using the old calculation method.

Transfer Weeks Select the number of transfer weeks of instruction
calculated for the term. The value depends on the WI
method used.

For terms where the old HERA level calculation was used,
the field can be populated, but not used to determine the

HERA levels.
Cumula_ltive Weeks — Displays the sum of all term weeks and transfer weeks
Beginning of Term from prior terms. The value for the current term transfer

weeks is included.

This field will not display for terms using the old HERA
level calculation method.

Cumulative Weeks — End Displays he beginning of term value plus the value for the
of Term current term weeks.
This field will not display for terms using the old HERA
level calculation method.

Note. Weeks of instruction information can exist for terms where the new HERA academic level
calculation was not performed. For example, an ACG or SMART grant candidate was enrolled for
terms in the 2007-2008 aid year. Terms in this aid year use the old HERA level calculation logic
to determine HERA levels for those terms. The WI information calculated for these terms would
be used to determine HERA levels for the 2008-2009 terms by the new HERA level calculation
method.

You can override the Method, Term Weeks, and Transfer Weeks fields. However, unlike the
other fields in FA Term that can be overridden, an override of these fields is permanent and
cannot be reset by using the Override Expiration Date functionality. An override of the method will
carry forward when new, future terms are created. See Overriding Weeks of Instruction and
Method Values on page 22 for more information on how to perform overrides.

The fields that display under the Calculated Values column show the system-calculated values
for the adjacent field. Use this column to view what FA Term has calculated for an overridden
field. The Term Weeks value is calculated based on the active method, not the calculated
method.

HERA Cumulative Units

Units Beginning of Term Displays the number of completed units not including the
current term. Articulated transfer work for the current term
is included. Financial Aid progress units in excess of the
units earned towards the student’s degree are not
included.

If the Grade Level method is used to calculate the HERA
level for the term, any transfer work not marked to be
included in the HERA level calculation will be excluded.
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Units End of Term Displays the beginning of term value plus the current
enrolled units. This value will adjust at the end of the term
based on whether the enrolled courses have been graded.
This value can be projected.

Reviewing and Updating Eligibility Information

Access the ACG/SMART Grant Eligibility page.

ACGISMART Grant Eligibility \( ACGISMART Grant Comments \I

Brand Eulalee ID: FARSGO17
Institution:  PSLINY Grant Type:  Academic Competitiveness e
Aid Year: 2009 Term: 2008 Fall

Ovrd Eligibility Status:  Eligihle Status Date:  ggin4/08 12:21:52FM
HERA Student Level:  1st¥ear - Previously Attended Sedq Nbr: 3
Eligibility Reason: Source:  Systemn Dishursement Protection

High School Program:
Financial Aid Status External Education Student Program

CIP Code:

Terrn Histary NSL_DS Inguiry  Aweard Summary

GPA: FATermn | Transfer Credit- Manual HERA Level_l

Mezsages
DateTime Message Text

1 0642008 12:21:51PM PASSED: IS Citizenship has been confirmed
2 06042008 12:21:51PM PASSED: Student's official 1ISIR indicates Pell Eligibility
3 06/04/2008 12:21:52PM PASSED: The student's FA LOAD is Fulltime.
4 06042008 12:21:52PM PASSED: Transfer weeks of instruction reviewr appears to have heen completed.

ACG/SMART Grant Eligibility page
Two new links are added to the Other Information group box.
Transfer Credit - Manual Use this link to resolve transfer credit calculation issues.

You must have security access to the Transfer Credit —
Manual component to see the link.

HERA Level Use this link to open a display version of the HERA
Academic Level information in the Financial Aid Term
component.

Viewing the HERA Academic Level on FA Term

Access the HERA Academic Level on FA Term page.
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HERA Academic Level on FA Term

Brand,Eulales I FAASGOIT
Institution: PSLIMNY Gramt Type: Academic Competitiveness

AidYear: 2009 Term: 2005 Fall

Override Calculated Vals
Beginning of Term: 4 gty pry 15t Pry New Level Method Used
End of Term: 1stvr Pry 1atrr Pry

Override Calculated Vals
Method: Credit Credit
Weeks: 15.00 14.00
Transfer Weeks:

Cumulative Weeks:

Beginning of Term: M/A
End of Term: 15.00 N/A
Units Beginning of Term: 4.000 N/A
UInits End of Term: 16.000 M/A

HERA Academic Level on FA Term page

Use this new page to quickly view the HERA level information for the term without opening the FA
Term component.

Viewing Changes in a Student’s FA Term Information

Changes to an audited field will cause a new FA Term row to be created for the term on the FA
Term Field Audits page (Financial Aid, Financial Aid Term, Maintain Student FA Term, Financial
Aid Info, click Field Audits).

The following audit fields have been added with this bundle:

e SFA_ASG_WI_CUM_BOT

e SFA ASG_WI_CUM_EOT

e SFA_ASG_UNITS BOT

e SFA_ASG_UNITS_EOT

e SFA_ASG_WI_TCR

e SFA_ASG_WI_TRM

Here is the complete list of 42 fields that are now audited by FA Term:

ACAD_CAREER
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ACAD_LEVEL_BOT
ACAD_LEVEL_EOT
ACAD_LEVEL_PROJ
ACAD_PLAN
ACAD_PLAN_TYPE
ACAD_PROG_PRIMARY
ACAD_SUB_PLAN
ACADEMIC_LOAD
ADMIT_TERM

CAMPUS
COURSE_LD_PCT
CUM_GPA
CUM_RESIDENT_TERMS
CUR_RESIDENT_TERMS
EXP_GRAD_TERM
FA_LOAD

FA LOAD_CURRENT
FA_NUMBER_OF WEEKS
FA_REBUILD_DT
FA_UNIT_ANTIC
FA_UNIT_COMPLETED
FA_UNIT_CURRENT
FA_UNIT_IN_PROG
FORM_OF_STUDY
LS_GPA
SFA_ASG_AC_LVL_BOT
SFA_ASG_AC_LVL_EOT
SFA_ASG_WI_CUM_BOT
SFA_ASG_WI_CUM_EOT
SFA_ASG_UNITS_BOT
SFA_ASG_UNITS_EOT
SFA_ASG_WI_TCR
SFA_ASG_WI_TRM
STUDY_AGREMENT
TERM_SRC
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TOT_PASSD_FA
TOT_TAKEN_FA
UNT_PASSD_FA
UNT_TAKEN_FA
WEEKS_OF_INSTRUCT
WITHDRAW_CODE

Overriding Weeks of Instruction and Method Values

You can override the weeks of instruction values for a specific term and have the override values
used in the HERA level calculations. You can also override the weeks of instruction method and
recalculate the HERA level based on the new method.

Unlike other fields in FA Term that can be overridden, an override of WI fields is permanent and
cannot be reset by using the Override Expiration Date functionality. The HERA Academic Level
Beginning of Term and End of Term fields continue to adhere to the override expiration date. An
overridden term weeks or transfer weeks has impact beyond the current term. This is because
the cumulative weeks value is calculated by adding the term week and transfer week values from
all previous terms. Therefore, HERA level calculations for any subsequent terms are impacted by
any overrides of these fields.

Before overriding any HERA level calculation fields, consider the effect on:

e Terms prior to 2009 that were calculated under the old HERA level method. The HERA
academic levels for these terms will not be affected by any override of the calculation method
or the term weeks value or transfer weeks value. HERA levels calculated under the old
method will not display the New Level Method Used message on the page.

e Beginning of term HERA level is calculated using the current term transfer weeks value. That
is consistent with how transfer work is treated in FA Term. If the transfer weeks value is
overridden, make sure to check the impact on the beginning of term level after rebuilding the
term.

e Beginning of term HERA level is not calculated based on the current term weeks value. Term
weeks is considered in the end of term cumulative weeks and end of term HERA level
calculations.

e New, future term records created after an override of the method in the most recent term will
be assigned the override method. This will not occur for terms already created.

For the following override cases, the procedures must be followed to ensure correct calculation of
the student’'s HERA levels.
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Override Case

Required Procedure

Student requests an exact accounting of their weeks
of instruction.

When this occurs, this calculation method becomes a
permanent change for the student. This assumes that the
current calculation method is not the Exact Accounting
method.

Step 1: For each active FA Term, override the method to
Exact. This sets the FA Calc check box.

Step 2: If the HERA level should not be recalculated using the
new method for any past terms, lock the HERA level by
checking the override check box for the HERA levels.

Note. This does not apply to terms calculated using
the older pre-2009 calculation method. The levels
for these terms are unaffected by the changing of
the method.

Step 3: Run FA Term build. This rebuilds all the terms,
recalculates the term weeks using the Exact Accounting
method, and recalculates the HERA levels.

When future terms are created, the override method will be
assigned.

Delivered setup does not allow for the correct
assignment of the calculation method.

A school may have a specific population of students that must
have a different method used instead of the one assigned
based on the Weeks of Instruction setup.

Step 1: Identify the affected students.

Step 2: For each active FA Term, override the method to the
appropriate value. This sets the FA Calc check box.

Step 3: Rebuild FA Term to recalculate all HERA level
information.

When future terms are created, the override method will be
assigned.
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Override Case

Required Procedure

Student changes major, which causes a different WI
method to be used.

The cumulative weeks of instruction must be adjusted so that
they are correct in the first term of the new major. Do this by
updating the weeks of instruction for all prior terms. Care must
be taken to ensure that the HERA levels from the prior terms
are not affected. This procedure is similar to an exact
accounting request.

Step 1: Lock the HERA levels for all prior terms.

Note. You do not need to lock levels for terms that
use the current HERA level calculation method.

Step 2: Override the Method for all prior terms so that they
match the method used for the new major.

Step 3: Rebuild FA Term so that the weeks of instruction are
recalculated.

School does not use transfer credit module, but
needs to document and apply the transfer weeks of
instruction to their HERA level calculations.

Schools must perform a manual calculation of their transfer
weeks of instruction, but once entered, the HERA levels will
calculate correctly in the future.

Step 1: Establish a procedure for identifying students with
transfer work that will require review. For example, an equation
could be created that identifies such students when the grant
evaluation process is run, if there is a data attribute that
defines this population. This could also be a report generated
from an external system.

Step 2: Calculate the transfer weeks of instruction manually.

Step 3: Determine the articulation term for the transfer work.
Note the current calculation method assigned to the term.

Step 4: If the method is Exact, Term, or Credit, enter in the
transfer weeks into field and set the override check box. If the
method is (Grade) Level, do not enter any transfer weeks.

Step 5: Make sure transfer units have been entered in Student
Records.

Note. We are assuming that schools who do not
use the transfer credit module already have a
method in place for adding the transfer work into
Student Records which is then accessible by FA
Term.

Step 6: Rebuild FA Term.

Upgrading After the Bundle Installation

Three upgrade scripts support the new HERA level calculations and are performed as part of the

bundle installation:
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1. The UPD701889 A1l upgrade script populates the HERA Academic Level set up records with
new data. The script copies the school’s current settings to all defined aid years. Verify that
the setup information exists for your aid years. Use the Copy button on the page to copy
setup information to any missing years. If you need to change your settings for a specific aid
year, do so now before doing any other production activity.

2. The UPD701889_A2 upgrade script identifies all FA Term records that will need to be rebuilt
for the new weeks of instruction information to be calculated. For each student identified, the
FA Calc flag in FA Term will be set for every term. You can run this script more than once.

3. The UPD701889_A3 upgrade script ensures that the transfer work reviewed and updated in
advance of the delivery of this bundle is used by FA Term. The script updates the FA Stats
Calc flag in the Student Career Term records for all students that have Weeks of Instruction
statistics for transfer coursework, transfer test credit, and transfer other units. You can run
this script more than once.

After bundle installation, perform the following two steps before going into production. These
steps are not listed in the installation documentation. These steps need to be handled by
Financial Aid staff members who are familiar with running FA Term in batch. Run these steps
prior to any other production activity; otherwise incorrect weeks of instruction calculations in FA
Term will arise.

1. Set up the new HERA Weeks of Instruction so that the FA Term build process can calculate
weeks of instruction and HERA levels (Design Student Administration, Design Financial Aid1,
Setup F-K, HERA Weeks of Instruction).

2. Run the batch FA Term processes to calculate new HERA academic level information for
your students. This should take more time to complete than your normal scheduled FA Term
jobs since more FA term records must be rebuilt for the upgrade. This batch run must use
the highest Aid Year value that has been used in previous batch FA Term runs; otherwise the
weeks of instruction calculations will be inaccurate.

Upgrade Examples

Examples in this section compare results on the new HERA Academic Level page among the
following:

e Prior to applying this bundle upgrade code and scripts, and rebuilding FA Term records.
e After bundle upgrade and rebuild, using the Term WI method.

e After bundle upgrade and rebuild, using the Grade Level WI method.

e After bundle upgrade and rebuild, using the Credit WI method.

Pre-bundle HERA level information

In a 24-unit, 30-week, semester (2 payment periods) school, a second year student’'s HERA level
information would look like this:

Fields IlI Fall 2007 IlI Spring 2008 II Fall 2008 IlI Spring 2009

HERA Academic Level

Beginning of Term 1st Year 18t Year ond Year 2nd Year
End of Term 1st Year 2nd Year 2nd Year 2nd Year
New Calculation No No No No
message displays?
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Fields IlI Fall 2007 IlI Spring 2008 II Fall 2008 IlI Spring 2009

Weeks of Instruction

Method N/A N/A N/A N/A
Term Weeks N/A N/A N/A N/A
Transfer Weeks N/A N/A N/A N/A
Cumulative Weeks

Beginning of Term | /A N/A N/A N/A
End of Term N/A N/A N/A N/A
Cumulative Units

Beginning of Term | /A N/A N/A N/A
End of Term N/A N/A N/A N/A
Units Enrolled 12 12 16 0
Units Transferred 0 0 8 0

Results after upgrade and rebuild, using the Term method

For the same student, the results change after applying the upgrade, rebuilding the FA Term
records, and using the Term method for all undergraduate students. The Fall 2008 term is in
progress.

Fields Ill Fall 2007 Ill Spring 2008 II Fall 2008 Ill Spring 2009

HERA Academic Level

Beginning of Term 18t Year 1st Year ond Year ond Year
End of Term 1st Year 2 Year 2 Year 2d Year
New Calculation No No Yes Yes

message displays?

Weeks of Instruction

Method Term Term Term Term
Term Weeks 15 15 15 15
Transfer Weeks 0 0 10 0
Cumulative Weeks

Beginning of Term N/A N/A 40 30
End of Term N/A N/A 55 45
Cumulative Units

Beginning of Term 0 12 32 32
End of Term 12 24 48 44

Note that for the Term method:

e Weeks of instruction information is calculated for all terms, but is not used to recalculate the
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HERA levels in terms in which the new calculation message does not display.

e Cumulative weeks are hidden for terms in which the new calculation message does not
display.

e Only transfer work counted in the Include in FA WI Stats fields is used to calculate Transfer
Weeks. All accepted transfer units are counted in Cumulative Units.

e Beginning with the Fall 2008 term, weeks of instruction was used to calculate HERA levels.
e Spring 2009 is based on projected enrollment.

Results after upgrade and rebuild, using the Grade Level method

Fields m Fall 2007 m Spring 2008 “ Fall 2008 m Spring 2009

HERA Academic Level

Beginning of Term 1t Year 18t Year ond Year ond Year
End of Term 1st Year 2nd Year 31 Year 21 Year
New Calculation No No Yes Yes

message displays?

Weeks of Instruction

Method Grade Level Grade Level Grade Level Grade Level
Term Weeks 0 0 0 0

Transfer Weeks 0 0 0 0
Cumulative Weeks

Beginning of Term N/A N/A 0 0

End of Term N/A N/A 0 0
Cumulative Units

Beginning of Term 0 12 32 32

End of Term 12 24 48 44

Note that for the Grade Level method:
e The weeks of instruction fields are display only since the information is not used.

e Only transfer work counted in the Include in FA WI Stats fields is included in the cumulative
units.

Results after upgrade and rebuild, using the Credit method

Fields IlI Fall 2007 IlI Spring 2008 II Fall 2008 IlI Spring 2009

HERA Academic Level

Beginning of Term 1t Year 18t Year ond Year ond Year

End of Term 1st Year 2nd Year 31 Year 21 Year
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Fields IlI Fall 2007 IlI Spring 2008 II Fall 2008 IlI Spring 2009
New Calculation No No Yes Yes
message displays?
Weeks of Instruction
Method Credit Credit Credit Credit
Term Weeks 15 15 20 15
Transfer Weeks 0 0 10 0
Cumulative Weeks
Beginning of Term N/A N/A 40 30
End of Term N/A N/A 60 45
Cumulative Units
Beginning of Term 0 12 32 32
End of Term 12 24 48 44

Note that for the Credit method:

e Weeks of instruction information is calculated for all terms, but is not used to recalculate the
HERA levels in terms in which the new calculation message does not display.

e Cumulative weeks are hidden for terms in which the new calculation message does not

display.

e Only transfer work counted in the Include in FA WI Stats fields is used to calculate Transfer

Weeks. All accepted transfer units are counted in Cumulative Units.

e Beginning with the Fall 2008 term, weeks of instruction was used to calculate HERA levels.

e Spring 2009 is based on projected enrollment.

Update to Transfer Credit Processing for
HERA Grant Candidates

In Bundle # 23 for Regulatory Release 3, changes were made to the Transfer Credit Evaluation
module to support the new HERA academic level calculations. To ensure that an accurate HERA
level calculation is performed for your ACG and SMART grant candidates, all transfer work must

be reviewed and updated using the changes delivered in that bundle.

The review of a student’s transfer work requires that you identify all acceptable transfer work to
be used to either calculate a Transfer Weeks of Instruction value, or be included in the cumulative
units for the Grade Level calculation method.

Note. The procedures outlined in this section have been updated from the procedures delivered
in Bundle # 23 for Regulatory Release 3.
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This section discusses how to:
¢ Review previously completed transfer evaluations.
e Review new transfer credit.

e Use an equation to identify grant candidates with transfer credit that may require review.

Reviewing Previously Completed Transfer
Evaluations

Transfer work is considered articulated when the transfer credit evaluation process has already
been completed for a student. Articulated transfer work has a model status of Posted.

This section provides an overview and discusses how to:

e Review articulated transfer coursework.

e Review articulated transfer test credits.

Overview of Steps to Review Transfer Work

To ensure that the FA Term process uses any articulated transfer work to calculate HERA levels,
you must perform the following tasks.

Note. Since these tasks require the use of the transfer credit evaluation module, collaboration
with the Student Records staff is required. This information supplements the current transfer
credit evaluation documentation in Peoplebooks.

1. Un-post the transfer credit for the student.

Note. This step was not specified in the Bundle # 23 for Regulatory Release 3 instructions.

2. Verify that the articulated transfer courses, test credits, and other credits have been correctly
updated to indicate whether the transfer work will be used to calculate a Transfer Weeks Of
Instruction value.

3. Run the transfer credit calculation process to populate the new Include in Financial Aid
Weeks of Instruction Stats fields. The FA Term process will use the data in these fields to
calculate the Transfer Weeks Of Instruction value. For schools using the Grade Level
method, the transfer course will be included in the student’s cumulative units.

4. Post the recalculated transfer credit. This ensures that the FA Calc Flag in the Student
Career Term record for the student is set. You must re-post the transfer work even if no
changes were made.

Note. This step was not specified in the Bundle # 23 for Regulatory Release 3 instructions.

5. If necessary, repeat the same steps for the two other transfer credit sources: test credits
(component Test Credits — Manual) or other credits (component Other Credits — Manual). It is
unlikely that you will need to update any transfer work captured in these areas that are not
expected to be included in the Transfer Weeks Of Instruction calculation.
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Pages Used to Review Transfer Work

Page Name

IlI Object Name

IlI Navigation

Usage

Transfer Course Entry

TRNS_CRSE_ENTRY

Manage Student Records,
Process Transfer Credit,
Use, Course Credits-
Manual, Transfer Course
Entry

Set up course transfer
credit models and
articulate transfer credit
manually as you set up
models rather than by
using predefined
equivalency rules.

Equivalent Course

TRNS_CRSE_INT_SEC

Click the Details link on

View incoming course

Information the Transfer Course credit information for a
Details page to edit specific row of a course
equivalent course transfer credit model, and
information. view and edit equivalent

course information.

Course Credits by Term | TRNS_CRSE_TERM Manage Student Records, | Calculate an individual's
Process Transfer Credit, | transfer credit statistics for
Use, Course Credits- amodel based on the
Manual, Course Credits by accgpted internal
T equivalent courses of the

erm
model.
Test Credit Entry TRNS_TEST_ENTRY Manage Student Records, | Setup test transfer credit

Process Transfer Credit,
Use, Test Credits-Manual,
Test Credit Entry

models and articulate
transfer credit by creating
test transfer models
manually rather than by
using predefined
equivalency rules.

Equivalent Course
Information

TRNS_TEST_EDIT_SEC

Click the Edit Equivalent
Course button on the Test
Credit Entry page.

Add incoming test credit
information and internal
equivalent course
information for a specific
row of a test transfer credit
model for which you are
manually defining
equivalencies.

Test Credit by Term

TRNS_TEST_TERM

Manage Student Records,
Process Transfer Credit,
Use, Test Credits-Manual,
Test Credit by Term

Calculate an individual's
transfer credit statistics for
a model based on the
accepted internal
equivalent courses of a
transfer credit model.

Notes. The Transfer Other Credits components have also been updated with the same changes
as the transfer coursework and test credit components. They are not documented in this section
because other credits do not require review for inclusion in the new HERA level calculations.

The Course Credits and Test Credits components can also be used in addition to the Course
Credits — Manual and Test Credits — Manual components. Please consult with the transfer credit
staff to determine the most appropriate components to use.
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Reviewing Articulated Transfer Coursework

This section demonstrates the steps outlined in the overview as applied to reviewing articulated
transfer coursework.

Step 1: Unpost the transfer work.

Access the Course Credits by Term page.

[ Transfer Caurse Enfry | Course Credits by Term \\_

Eulalee Brand ID: FAASGOTT

Transfer Credit Model First (4 1 ot 1 [ Last
Academic Career: UGRD Undergraduate EI
Academic Institution: PSUNY FPeapleSoft Univarsity
Madel Nbr: 1
Academic Program: FAU Fine Arts Undergraduate

Admit Type Term:

First [0 1o 1 [¥] Last

Articulation Term: 2008 Spr Posted Date;  06/16/2008
Madel Status: Fosted User ID: Carroll,Bruce
Calculate Unpost
Units Taken: 8.00
Units Transferred: &.000

Units Taken: 0.0o
Units Transferred: 0.0o0
Units Taken: 8.00
Units Transferred: 2.000

Course Credits by Term page

Click the Unpost button to run the Unpost process. Unposting causes the student’s transfer work
to be removed from the student career term record. This transfer work must be reposted once
you have completed your review.

Step 2: Review transfer coursework.

Access the Transfer Course Entry page.
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Transfer Course Entry 'y Course Cradits by Term

Eulalee Brand ID;: FAASGO1T

Transfer Credit Model i First (4] 1064 (Y] Last
Academic Career: UGRD Undergraduate EI
Academic Institution: PEUNY FeopleSoft University

‘Maodel Nbr:
‘Transcript Level:

‘Academic Program;  |FAY R Fine Arts Undergraduate [ Include in GPA

Academic Plan: MWLISIC ﬂ Music Perormance (BFA)

‘Credit Source Type:

Source Institution: | school
School Type: g Mot Applicable
Transfer Credit Term First (4 1061 [P Las
) +
‘Articulation Term: 0600 |/ 2008 Spr Submitted =]
[+]
[+][=]
‘Group 'Seqs

EI Year: Ext Term: ﬂ Course ID: ﬂ MATH
Status: Subject: Offer Nbr: h]al q0s
Accepted Course Nbr: Units Transferred:

Details e

Comrments Description: |math 100 Grading Scheme ﬂ Undergrad
Units Taken: Grading Basis: Al Graded
Grade Input: Official Grade: ﬂ Transfer

Add Camments

Transfer Course Entry page

Use this page to review all coursework accepted by the school. The coursework is displayed by
term in the Transfer Credit Term group box. Review each accepted course and verify the
courses to be used in the Transfer Weeks Of Instruction calculation. Note that when the transfer
credit evaluation is complete, the field is not accessible and the field name is grayed out.

Note. Transfer coursework can be stored in more than one model and for more than one term.
Be sure to review all courses.

Use the Details button to access the Equivalent Course Information page for each course.
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Equivalent Course Infoarmation

Ok

TermYear: |2004| |FALL |5

J Cancel
Subject: MATH Course Nbr: 100
Description:  |math 100

Units Taken: |4.00 Grade Inpat: A Crse Level: b

Course ID: 001002 Q] Finite Mathematics Claar

Offer Nbr: 14 MATH 104

Units Transferred:  |4.000

Grading Scheme: UGD Q| Lndergraduate Grading Scheme Grd PtUnt: 3.000
Grading Basis: GRD ﬂ Graded

Official Grade: T ﬂ Transfer

Hep&&s Code: Q| Units At ves
Designation: Q

| [ ] Include in FA WI Stats |

Equivalent Course Information page

Use the Include in FA WI Stats check box at the bottom of this page to include or exclude each
course in the weeks of instruction statistics. For courses that are eligible, select the check box.

Continue until all courses have been reviewed, then go to Step 3.
Step 3: Recalculate the transfer work

Access the Course Credits By Term page.
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/| Transfet Course Enfry | Course Credits by Term \\_

Eulalee Brand ID: FAASGOTT
Transfer Credit Model wigw Al First (4 1011 [ Last
+
Academic Career: UGRD Undergraduate (=]
Academic Institution: PSUMNY PeapleSaft University
Model Nbr: 1
Academic Program: FaLl Fine Arts Undergraduate
Admit TypeTerm: [}S
First (4 1 ot 1 [ Last
+
Articulation Term: 2008 spr Posted Date:  0B/16/2008 EI
Moilel Status: Submitted User ID: Carroll Bruce
Calculate Post
Units Taken: 8.00
Units Transferred: 9.000
Units Taken: 0.o0
Units Transferred: 0.0oa
Units Taken: n.0on
Units Transferred: 0.000

Course Credits by Term page

Click the Calculate button. This will cause any acceptable transfer work to be populated in the
Include In FA WI Stats group box. This is the information that FA Term will use when
determining the student’s HERA levels. A successful calculation will result in the Post button
becoming active.
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[ Transfer Course Entny " Course Credits by Term \I_

Eulalee Brand ID: FAASGDMY

Transfer Credit Model First (4] 1o 1 [P Last
Academic Career: UGRD Undergraduate EI
Academic Institution: PELUIMNY FeopleSoft University
Maodel Nbr: 1
Academic Program: FALl Fine Atz Undergraduate

Admit Type/Term:

First (4] 4ot 1 [ Last

+
Articulation Term: 2008 Spr Poi}@(l Date:  0DEMEB2008 F=]
Model Status: Subrnitted User ID: Carroll Bruce

Calculate | FPost

Units Taken: g.00
Units Transferred: 2.000
Units Taken: 0.ao
Units Transferred: 0.0o0
Units Taken: 0.0o
Units Transferred: 0.000

Course Credits By Term page after calculation

This page shows that the Include in FA WI Stats data is now calculated.

Note. You must repeat the calculation process for all models and terms where transfer
coursework exists.

Step 4: Post the transfer work.

Finally, run the Post process. This updates Course Credit Summary data and updates the
student career term record with the transfer credit. FA Term checks the student career term
record to determine if there is any updated transfer work. If the work is not reposted, FA Term
does not use the transfer work.

When reviewing previously posted work, you must repost the work whether or not you made any
changes.

Reviewing Articulated Transfer Test Credits

This section demonstrates the steps outlined in the overview as applied to reviewing articulated
transfer coursework.

Note. We do not expect most schools to need to review their transfer test credits. Test credits
generally cannot be used in determining the transfer weeks of instruction. Follow the same steps
as for transfer course credit using the transfer test credit pages.
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Step 1: Unpost the transfer test credits.

Access the Test Credit by Term page.

f Test Credit Entry )‘ Test Credit by Term \_

Eulalee Brand ID: FAASGO1T
First (4] 1.0t 1 [¥] Last
Academic Career: UGRD Undergraduate EI
Academic Institution: PEUMNY PeaopleSoft University
Model Nbr: 1
Academic Program: FAU Fine Arts Undergraduate

Admit Term:

Articulation Term: 2007 Fall Posted Date:  0B/15/2008 [+1[=]
Model Status: Fosted User: Carroll Bruce

Caleulate || Unpost ||

Units Transferred: 7.000
Units Transferred: 0.0o00 [%
Units Transferred: 7.000

Test Credit by Term page

Click the Unpost button to run the Unpost process. Unposting causes the student’s transfer test
credit to be removed from the student career term record. This transfer work must be reposted
once you have completed your review.

Step 2: Review the transfer test credits.

Access the Test Credit Entry page.
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“Model Nbr:
‘Transcript Level:

arget Information

*Academic Progranm: ﬂ Fine Arts Undergraduate ] mclude in GPA

Academic Plan: MUSIC g mMusic Performance (BFA)

sl First [ 1014 [¥]
*Articulation Term: 0530 ﬂ 2007 Fall Submitted EI
T S

Accepted ENGL EMGLLIT 134
‘- ‘ ‘Accepted ‘AF‘ ‘90 ‘STATS 100

Add Comments

.
.

H

B |' |-|EI

Eulalee Brand ID: FAASGOMT
First (4 1.0t 1 [M] Last
Academic Career: UGRD Undergraduate EI
Academic Institution: PSUMNY PeopleSoft University

Test Credit Entry page

Use this page to evaluate the transfer test credits.

Note. Transfer test credit can be stored in more than one model and more than one term in the
page. All test credit must be reviewed.

Click the Edit Equivalent Course button on the Test Credit Entry page to access the Equivalent

Course Information page.
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Equivalent Course Infermation

Units Transferred: 4.000

Grading Basis: GRD ﬂ Graded
Official Grade: T ﬂ Transfer
Repeat Code: =Y
Designation: Q)

l L] nclude in FA WI Stats l

TestID: ACT  |Q]  ACT Assess

Component: EMGL ﬂ Enaglish

Data Source: ACT b Test Score:
Test Date: 0111242004 Percentile:
Course ID: 001245 /@) Fiction Writing |

Offer Nbr: A=Y EMGLLIT 134

Grading Scheme: JGD ﬂ Undergraduate Grading Scheme

es

3.000

K

Cancel

Clear

Clear

el

Equivalent Course Information page

Select the Include in FA WI Stats check box at the bottom of the page if you want the system to

use the test credits when calculating the Transfer Weeks Of Instruction value.

Step 3: Recalculate the transfer test credits.

Access the Test Credit By Term page.
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f Test Credit Entry }' Test Credit by Term \I_

Eulalee Brand ID: FAASGDMT
Al First (4 10r 1 [ Last
Academic Career: UGRD Undergraduate EI
Academic Institution: PEUNY FPeopleSoft University
Model Nbr: 1
Academic Program: FAL Fine Arts Undergraduate

Admit Term:

wiew Al First [ 10¢1 [M] Last

Articulation Term: 2007 Fall Posted Date: 061572008 EI
Maodel Status: Submitted User: Carrall,Bruce

I Calculate |I Post |

Units Transferred: 7.000
Units Transferred: 0.000
Units Transferred: Q.oao

Test Credit by Term page
Click the Calculate button to populate the FA Weeks of Instruction Stats fields.

Repeat the calculation process for all models and terms for which transfer test credits were
updated.
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f Test Credit Entry }f Test Credit by Term “\I_

Eulalee Brand ID: FAASGOTT
wiew Al First [0 1001 [P Last
Academic Career: UGRD Undergraduate EI
Academic Institution: PEUMNY FeopleSoft University
Model Nbr: 1
Academic Program: Fall Fine Arts Undergradusate

Admit Term:

viewAll  First [ 1051 [ Last

Articulation Term: 2007 Fall Posted Date: ~ 06/15/2008 EI
Maodel Status: Submitted User: Carrall,Bruce
Calculate Post |
Units Transferred: 7.000
Units Transferred: 4.000
Units Transferred: 0.000

Test Credit by Term page after calculation
Step 4: Post the transfer test credits.

Run the Post process. This updates Test Credits Summary data and updates the student career
term record with the transfer test credit. FA Term checks the student career term record to
determine if there is any updated transfer work. If the work is not reposted, FA Term does not use
the transfer work.

Reviewing New Transfer Credit

Ideally, Transfer Credit Evaluation staff could be trained to update the transfer work for the
Financial Aid office during their processing of new transfer coursework. When new transfer work
is evaluated, the following occurs:

o All newly entered transfer coursework will be set with the Include in FA WI Stats check box
selected. For transfer coursework, this would be the correct setting to make in most cases.

o All newly entered transfer test credits will be set with the Include in FA WI Stats check box
not selected. This is because test credits are not usually included in the Transfer Weeks Of
Instruction calculation.

o All newly entered transfer other credit sources will be set with the Include in FA WI Stats
check box not selected. Other credits refer to work and life experience credits. Currently,
these credits cannot be included in the Transfer Weeks Of Instruction calculation.

With the above behavior in place for new transfer work, schools would need only to identify the
conditions in which the default behavior is not valid and update the Include in FA WI Stats check
box appropriately.
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All new transfer work will be calculated and posted as part of completing the overall transfer credit
evaluation process.

Using an Equation to Identify Grant Candidates
with Transfer Credit Requiring Review

If your school was unable to review students’ articulated transfer work prior to the delivery of this
bundle, use the FAASSWEEKINS equation to identify potential review candidates when running
the grant eligibility process.

This equation is designed to set the review flag, so it would prevent an eligibility record from
being set to an Eligible or Ineligible status. For any new transfer work that needs to be updated,
you must rebuild FA Term to recalculate the HERA level of the student, and then rerun the
eligibility process.

FAASSWEEKINS Equation

Description Checks for any posted transfer coursework for the student where no FA Weeks Calculation
Statistics have been calculated.
Results PASSED, REVIEW FLAG setto Y

PASSED, REVIEW FLAG setto N
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Design Notes

1. Get the max effective dated, ACTIVE row in STDNT_FA_TERM for the student with the
same term value and get the career (ACAD_CAREER), academic program
(ACAD_PROG_PRIMARY) and academic plan (ACAD_PLAN) values.

2. Using the EMPLID, ACAD_CAREER, ACAD_PROG and ACAD_PLAN, look for a match in
PS_TRNS_CRSE_SCH

Where any of the following fields is greater than 0
TRF_TAKEN_GPA, TRF_TAKEN_NOGPA, TRF_PASSED GPA,
TRF_PASSED_NOGPA, UNT_TAKEN, UNT_TRNSFR

If no row exists, then Result = PASSED.

Message (14426, 5160): No posted transfer coursework for the student’s career, program, and
plan.

If a row exists, check PS_TRNS_CRSE_TERM (join on EMPLID, ACAD_CAREER,
INSTITUTION, MODEL_NBR)

Check the value of these fields:
SSR_FAWI_TKN, SSR_FAWI_TKN_GPA, SSR_FAWI_TKN_NOGPA,
SSR_FAWI_PSD, SSR_FAWI _PSD GPA, SSR_FAWI_PSD_NOGPA

If any is greater than 0, then Result = PASSED

Message (14426, 5161): Transfer weeks of instruction review appears to have been
completed.

If none (all fields are 0 or blank), then set REVIEW FLAG to Y and Result = PASSED

Message (14426, 5162): Student appears to have posted transfer coursework that requires
review.

Note. Equation cannot determine if any posted transfer work with 0 in the
FAWI fields was reviewed and no units were allowed. For example, all credit
was earned while enrolled in an ineligible program or the credits were
exclusively AP or International Baccalaureate (IB) courses.

Suggested local
modification

Can be used as a template for creating an equation that checks the transfer test credit or other
transfer credit records.
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